
 
 
Development Coordinator – Vancouver 
 
Are you a talented Development Coordinator with at least 3 years’ experience and strong analytical skills?  
Would you like to work for one of Canada’s largest real estate investment companies as part of their 
exciting growth?  Our client manages a portfolio covering office, industrial, retail and residential properties 
across Canada and they have a new opening for a Development Coordinator, where you will be working 
closely with the Vice President and manage the coordination of tasks across multiple development 
projects across the BC region.  This is a fantastic opportunity to join a company with a strong business 
model for continued acquisitions and growth globally. 

You Will: 

 Provide assistance in preparing and coordinating various development project tasks across 
multiple stakeholders and business teams 

 Coordinate across stakeholders to prepare development applications for submission 
 Assist internal teams in gaining required regulatory approvals 
 Monitor and track project progress and status for multiple projects 
 Research and provide information on current market conditions, industry news and competitor 

analysis 
 Update knowledge to remain current on relevant council meetings, bylaw changes, development 

and building regulations to understand and assess impact to development projects 
 Prepare correspondence and documentation related to development projects 
 Partake in analysis and due diligence studies of existing and proposed developments, 

acquisitions and dispositions 
 Assist in the preparation of financial studies and reports 
 Attend industry and community events to represent the company 

You Have: 

 A degree in a relevant subject such as architecture, engineering, construction, planning, land 
economics, or finance 

 At least 3 years’ experience in a similar role within the Vancouver and surrounding area 
 Current knowledge of the development approvals process and existing regulations of Metro 

Vancouver and BC cities and regions 
 Excellent research and analytical skills with knowledge of industry trends  
 Strong organization, documentation and communication skills 
 The ability to work in a role that requires you to be detail oriented, able to multitask across 

multiple projects and complete tasks accurately in a time sensitive environment 
 Strength in all aspects of Microsoft Office (Word, Excel, and Powerpoint) and project 

management software such as MS Project 

If you have the required skills and experience to apply for this opportunity, please submit your resume in 
Word format.  

To see our other exciting opportunities, please visit our Current Vacancies page at 
www.360recruitment.ca  

Closing Date August 28th 2017 


